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August 22, 2011 

Dear Substitute Teacher: 

We are very pleased that you have decided to serve as a Substitute Teacher 
in the United Independent School District. Your decision to become a part 
of our team is appreciated and needed as we endeavor together to provide 
all students with the highest quality of instruction possible. 

The role of a Substitute Teacher is not an easy one, and our intent is to 
support you as you function in this capacity. This handbook is provided to 
you in an effort to facilitate your task of working with UISD. Our hope is 
that it is also informative and beneficial and will familiarize you with 
district services and resources. 

In closing, let me reinforce the idea that your services in working with the 
students of UISD are valued, appreciated and very important. I hope that 
this year will be a successful and productive one for you and for the 
students that you will be working with. 

Sincerely, 

~~ 
Roberto J. Santos, 
Superintendent 

201 Lindenwood Drive 
Laredo, Texas78045 

Phone: (956) 473-6219 
Facsimile: (956) 728-8691 

201 Lindenwood Dr. - Laredo, TX 78045 - (956) 473-6273 - Fax (956)473-6303 

It is the policy of the United Independent School District not to discriminate on the basis of race, color, national origin, sex, or 
disability in it's Educational programs, selVices or activities, as required by Title VI of the Civil Rights Act of 1964, as amended; 
Title IX of the Educational Amendments of 1972; the Age Discrimination Act of 1975, as amended; and Section 504 of the 
Rehabilitation Act of 1973, as amended 
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GENERAL INFORMATION 

A. Qualifications 

1. Each substitute teacher applicant must hold at least a high school 
diploma or OED (English) certificate and must be at least 18 years 
old. 

2. Each applicant must be a citizen of the United States or in the 
process of becoming a citizen. 

B. Application Procedure 

1. Applicants for substitute teaching must file an application in the 
United Independent School District Human Resources Office. 

2. The application of all candidates will be reviewed, interviews held, 
and those approved by the Human Resources Office will have their 
names added to the substitute list. 

3. Each applicant must present an official high school diploma/GED 
certificate (English) or college transcript. 

4. A criminal history form from Webb County must be submitted to 
the Human Resources Department. We will also conduct a 
statewide check, which includes the city of Laredo. 

5. Each applicant must return a Certificate ofExamination ofSchool 
Personnel for Tuberculosis form, signed by a physician stating the 
applicant is free of active tuberculosis. 

6. A substitute teacher must reactivate his/her file each school year by 
signing a letter of assurance for employment in the Human 
Resources office prior to the new school year. 

c. Substitute Employee Management System 

1. United LS.D. uses an automated Substitute Employee Management 
System to employ its substitute teachers. 



This system includes the following components: 
a.	 Multiple phone lines 
b.	 Access to the system 24 hours a day 
c.	 Twenty (20) days in advance job 
d.	 Ability to specify a particular substitute simply by entering the 

phone number 
e.	 Voice Message instructions left for substitutes 

D. The Help Desk 

a.	 The help desk is staffed from 7:00 am - 4:00 pm, Monday 
through Friday. 

E. Pay 

1.	 The pay for a substitute teacher is based on the following scale: 
High school diploma or GED $70.00 
Sixty college hours $75.00 
Bachelors/Masters degree $90.00 
Certified Teacher (0-19 years) $100.00 
Certified Teacher (20 & above) $120.00 

At the end of each week, the amount of time the substitute 
teacher has worked is turned in to the Payroll Department. 
Checks will be mailed to the substitute or may be picked up at 
the Payroll Department. 

2.	 Pay day is on the 20'17 ofeach month. If the 20th of the month 
falls on a Saturday or Sunday, payday is on the prior Friday. 
Below are the cut-off dates for substitute payroll. Days worked 
after these dates will be included in the next month's payroll. 

3.	 It is advisable for a substitute to keep a log of dates, times, and 
schools in which he/she substitutes so that he/she may easily 
verify his/her check at the end of the month. 

4.	 During the summer months payroll checks will be mailed to your 
home address. 



UNITED INDEPENDENT SCHOOL DISTRICT
 
SUBSTITUTE TEACHER PAY SCHEDULE
 

FOR SCHOOL YEAR 207 7-2072 

REGULAR SUBSTITUTE TEACHERS (Non-Priority Campuses) 
Category Daily Rate 

High School Diploma 
60+ College Hours 
Degreed 

$ 70.00 
$ 75.00 
$ 90.00 

Certified Teacher 
0-19 Years 100.00 I 

20+ Years 120.00I~ 

SUBSTITUTE TEACHERS FOR 
PRIORITY CAMPUSES &UNITED SOUTH HIGH/STEP 

Priority I High School Substitute teachers hired exclusively to substitute teach for campuses 
below: 

Category Daily Rate 

High School Diploma 
60+ College Hours 
Degreed 

$ 80.00 
$ 85.00 
$ 100.00 

Certified Teacher
 
0-19 Years
 110.00 I 

20+ Years 130.00I~ 
Priority Campuses: 

L.B. Johnson High U.D.D. Hachar Elementary 
S. Garcia Middle Centeno Elementary 
Los Obispos Middle Perez Elementary 
Vergara Middle Prada Elementary 
Juarez-Lincoln Elementary Arndt Elementary 
Kennedy-Zapata Elementary Roosevelt Elementary 

High Schools/STEP Academy: 

United South High School STEP Academy 



YOUR RESPONSIBILITIES 

1.	 You will be on duty the same length of time as the regular classroom teacher. 
The regular duty of elementary teachers and secondary teachers will be fifteen 
(15) minutes before the bell for the first period in the morning and fifteen (15) 
minutes after the dismissal bell in the afternoon. 

2.	 You will report directly to the principal's office and obtain any instructions, 
special announcements or other information needed to carry out the day's 
activities. 

3.	 You will need to familiarize yourself with the guidelines and procedures used in 
each school. This information should be provided to you when you check in at 
the school office each morning. 

4.	 You are expected to carry out the work of the regular teacher; therefore, you must 
spend the entire time working with students. You should not do personal work of 
any kind. 

5.	 You are to perform all the duties of the regular teacher unless the principal 
releases you from a particular responsibility. Moreover, the principal may 
designate other duties during the conference and/or planning period of the regular 
teacher. 

6.	 You will not leave the classroom unattended. 

7.	 You will not leave the campus prior to the end of the school day until all students 
have been picked up by their parents, been put on the bus, or have otherwise been 
dismissed. You will not leave the campus prior to the end of the school day 
unless you are cleared through the principal's office. 

8.	 You are there to assist the learning activities of the students assigned to you for 
the day. It is your responsibility to provide the best possible service for the 
students. 

a. Use the lesson plans provided by the teacher. 
b. The use of the lesson plans will ensure continuity of instruction. 
c. In the event lesson plans are unavailable, contact the principal, team 

leader, department head and/or cuniculum supervisor for instructions. 
d. You should maintain a file with activities, which may help you when 

lesson plans may be unavailable, or to use when students have completed 
their work. 

e. You will not assign written work and leave it to be graded, except at the 
request of the regular teacher. 

f. You will not record grades in the teacher's grade book. 
g. You will treat all students in a fair, respectful and professional manner. 



h. You will not touch students unless it is for the protection of the students or 
others. 

1. You will not use profanity or make inappropriate statements. 
j. You will not criticize the schools, teachers or students. 
J. You will never administer corporal punishment on any child. 
k. You will be firm, but fair. 
1. You will make notes for the regular classroom teacher about your day. 

Include information about problems with behavior as well, if yo u were 
unable to follow the lesson plans. 

9.	 In order to maintain classroom management, you must take the initiative to take 
control of the classroom by demonstrating self-confidence, resourcefulness, and 
flexibility. As the students arrive, be proactive, introduce yourself, familiarize 
yourself with the students, and explain your expectations in a clear, respectful 
and considerate manner. You must maintain a professional relationship with 
students at all times. 

10. You will be prompt, patient, flexible, enthusiastic and honest. 

11. You must be supportive of students and encourage them to do their best. When 
appropriate, commend them for their effort and hard work. 

12. You will administer discipline through honest and open communication. Do not 
threaten students with a consequence unless you plan to follow through. 

13.	 If you are unable to handle discipline problems, you must immediately contact 
the principal/designee for assistance. 

14. You are legally responsible for pupils, equipment and materials as is the regular 
teacher for whom you are substituting. 

15. If a student becomes ill while at school or has an accident, you will send the 
student to the school nurse or an administrator. 

16. You will not permit	 a student to leave the school grounds without checking 
through the principal's office. 

17. Information obtained	 about students, including grades is confidential. It is 
against the law to disclose information contained in a student's personal folder, 
a student's grades or the fact that a student has a special need or disability. 

18. Under no circumstances should you share personal religious or political beliefs, 
philosophies and opinions with students. You may not distribute religious, 
political or commercial materials to students. 



19. You will send parents to the principal or another administrator to address parent 
concerns. 

20. You must be professional and neat in your appearance. You will abide by the dress and 
grooming standards of the district, district policy DH (REGULAnON). 

21. You will maintain a professional attitude toward your work.	 You will adhere to the 
district's Employee Standards of Conduct DH (LOCAL) and to the Code of Ethics and 
Standard Practices for Texas Educators DH (EXHIBIT). 

RESPONSIBILITIES OF THE SCHOOL AND REGULAR TEACHER 
TO SUBSTITUTE TEACHER 

A.	 Responsibilities of the School 

1.	 The substitute teacher will be provided a schedule of the regular
 
school program and any special schedule causing changes, such
 
as school assemblies, pep rallies, etc.
 

2.	 The substitute teacher should b e made a ware 0 f routine information, such as 
special duties or assignments, absentee reports, dismissal times, etc. 

3.	 The substitute teacher should be informed of the procedures for attendance 
reporting. 

B. Responsibilities of the Regular Teacher 

1.	 The substitute teacher will be provided with the following: lesson
 
plan for each class, class rolls, pupil seating chart, and key, if
 
necessary.
 

2.	 Teachers should never criticize or express dissatisfaction with the
 
work of the substitute teacher in the presence of students. If the
 
regular teacher does find it necessary to express dissatisfaction with
 
the substitute's work, this should be discussed with the school
 
principal.
 

CONCERNS 

The principal/designee will discuss performance concerns with a substitute teacher prior 
to the end of day. In the event, it is not possible, the principal will submit a complaint 
form to Human Resources. If a concern is received, and an investigation must be 
conducted, the substitute teacher will not be allowed to work during the investigation. 



REMOVAL FROM SERVICE 

Substitute teachers that have not accepted work during a period of sixty (60) school days, 
will be removed from the Substitute Teacher list. If a substitute teacher is removed from 
the active list, the substitute teacher must reapply to be eligible to return as a substitute 
teacher. 

The administration ofUISD reserves the right to remove an individual from the substitute 
list, as it deems appropriate. 

EQUAL EMPLOYMENT OPPORTUNITY 

United Independent School District does not discriminate in hiring, promotion, discharge, 
and other aspects of employment, on the basis of race color, age, religion, handicap, sex, 
or national origin. 

DISCLAIMER STATEMENT 

This handbook is a general guide and the provisions of this handbook do not
 
constitute an employment agreement or a guarantee to continued employment.
 

The United Independent School District reserves the right to change or add 
any provision herein when deemed in the best interest of the District. 



UNITED ISD ELECTRONIC COMMUNICATIONS PROCEDURES AND 
ADMINISTRATIVE GUIDELINES 

All district policies and procedures for acceptable use of computers and networks are intended to 
make the computers and networks more reliable for the users. They are also intended to 
minimize the burden of administering the networks, so that more time can be spent enhancing 
services. 

All technology equipment shall be used under the supervision of the site administrator for 
School-District-Related projects as assigned. Use of the computer to access telecommunications 
resources is a privilege and not a right. Violations of the policies and procedures of United 
Independent School District concerning the use of computers and networks will result in 
disciplinary actions in the same manner as other Code of Conduct violations. Student use is 
conditioned on completed and signed Parent PennissioniStudent Use Agreement form. 

1.	 Users shall not erase, rename, or make unusable anyone else's computer files, programs or 
disks. 

2.	 Users shall not share names, logon passwords or files for any reason. 
3.	 Users shall not use or try to discover another user's password. 
4.	 Users shall not use UISD computers or networks for any non-instructional or non­

administrative purpose (e.g. games or activities for personal profit). 
5.	 Users shall not use a computer for unlawful purposes, such as the illegal copying or 

installation of software. 
6.	 Users shall not copy, change or transfer any software or documentation provided by UISD 

teachers, or students without written permission from the campus principal and Director of 
Technology. 

7.	 Users shall not write, produce, generate, copy, propagate, or attempt to introduce any 
computer code designed to self-replicate, damage, or otherwise hinder the performance of 
any computer's memory, file system, or software 
(bug, virus, worm, Trojan Horse, or similar name.) 

8.	 Users shall not deliberately use the computer to annoy or harass others with language, 
images, or threats. 

9.	 Users shall not deliberately access or create any obscene or sexually related materials except 
curriculum related and as assigned. 

10. Users shall not assemble or disassemble computers, networks, printers, or other associated 
equipment except as part of a class assignment or in conjunction with job responsibility. 

11. Users	 shall not remove technology equipment (hardware or software) without written 
permission of the principal or director. 

Ethical Use of Electronic Systems 

You should not disclose your password to anyone else, nor should you use someone else's 
password. You are responsible for all activities done in or from your account. You should not 
attempt to circumvent passwords, access codes, or information protection schemes or uncover 
security loopholes or attempt to break authentication procedures or encryption protocols. 



Anonymous Activity 

You may not impersonate other individuals in electronic communication. 

Illegal Activity 

You should not use electronic systems in the course of any illegal activity. 

Communication Tampering 

It is unethical and may be criminal to attempt to monitor other people's communications without 
their permission. 

Copying and Copyrights 

For information on which the individual or the district does not hold the copyright, written 
permission from the copyright holder is required prior to duplication. Academic dishonesty or 
plagiarism in a student assignment is unethical. Suspected occurrences are referred to the 
student's school. 

Harassment 

Electronic system usage of information that is perceived by its recipient as sexual harassment as 
defined by district's policy may be considered a violation. The display of offensive material in 
any publicly accessible area is likely to violate district harassment policy. Public display 
includes publicly accessible computer screens and printers. 

Wasting Resources 

It is unethical to deliberately perform any act, which will impair the operation of any electronic 
system or deny access by legitimate users to any electronic system. This includes the willful 
wasting of resources and sending of "junk mail" and "mail bombs" (This includes "chain 
letters"). 

It is unethical to use electronic system for: 
* solicitation not related to official district's business 
* commercial gain or placing a third party in a position of commercial 

advantage or, 
* non-district related activities. 

Information Technology Use Procedure 
You may not use computers or electronic systems for any use that would: 

* impede teaching and research 
* hinder the functioning of the district 
* violate an applicable license or contract, or 



* damage community relations or relations with institutions with whom we share 
responsibility. 

General district policy prohibits non-district use of district facility. 

ELECTRONIC COMMUNICATION AND DATA MANAGEMENT 

AVAILABILITY OF 
ACCESS 

ACCEPTABLE USE 

MONITORED USE 

The Superintendent or designee shall implement, monitor, 
and evaluate electronic media resources for instruction and 
administrative purposes. 

Access to the District's electronic communication 
system, including the Internet, shall be made 
available to students and employees exclusively 
for instructional and administrative purposes and 
in accordance with administrative regulations. 

Access to the District's electronic communications 
system is a privilege, not a right. All users shall 
be required to acknowledge receipt and under­
standing of all administrative regulations govern­
ing uses of the system and shall agree in writing to 
comply with such regulations and guidelines. 
Noncompliance with applicable regulations may 
result in suspension or termination of privileges 
and other disciplinary action consistent with 
District policies. (See DR, FNC, FNCJ, FO, and 
The Student Code of Conduct) Violations of law 
may result in criminal prosecution as well as 
disciplinary action by the district. 

The Superintendent or designee shall develop and 
implement administrative regulations, guidelines, 

and user agreements, consistent with the purposes 
and mission of the District and with law and policy 
governing copyright. (See EFE) 

Electronic mail transmissions and other use of the 
electronic communications system by students and 
employees shall not be considered confidential 
And may be monitored at any time by designated 
district staff to ensure appropriate use for 
educational or administrative purposes. 



DISCLAIMER OF
 The District shall not be liable for users' 
inappropriate use of electronic communication 
resources or violations or copyright restictions, 
users' mistakes or negligence, or costs incurred by 
users. The District shall not be responsible for 
ensuring the accuracy or usability of any informa­
tion found on the Internet. 



United ISD 
240903 

EMPLOYEE STANDARDS OF CONDUCT	 DH 
(REGULATION)
 

DRESS AND Employees will act as role models by exemplifying the highest 
GROOMING standard of professional appearance for the educational purposes 

of teaching community values and proper grooming and hygiene. 

STANDARDS The following will apply: 

1.	 Cleanliness and neatness are expected of all staff at all times. 

2.	 Outer garments will fit properly and be of an acceptable length 
(no shorter than three inches above the knee). 

3.	 Blouses and shirts must have sleeves and must cover the 
midriff and lower back, including reaching or bending. Hal­
ters, bare backs, tank tops, spaghetti straps, muscle shirts, 
see-through garments, revealing or provocative necklines will 
not be permitted. In addition, clothing with symbols, inappro­
priate language, phrases or slogans advertising tobacco, al­
cohol products, controlled substances or political advertise­
ments are unacceptable. 

4.	 No hats, caps, or other head coverings will be worn inside the 
building except as required by specific assignments or events. 

5.	 Hair will be clean and well-groomed. 

6.	 Footwear will exclude flip flops, slippers, shower shoes and 
house shoes. 

7.	 Shorts, leggings, warm-ups, wind suits, sweat suits, spandex 
or similar tight pants, exercise clothes, or any garment that 
may appear to be an undergarment is unacceptable. 

8.	 Denim pants, skirts, or capris may only be worn on teacher 
workdays or on days designated by the principal or supervi­
sor, e.g., campus field day, and approved by the Superinten­
dent or designee. When denim clothing is designated, it must 
be clean and neat with no holes, no extreme fading or worn 
look and worn with a school spirit shirt. Low-rise pants are 
unacceptable. 

9.	 Jewelry will not be worn in a visible pierced area other than 
the ear. 

10.	 Tattoos will be covered at all times. 

EXCEPTIONS TO The tollowinq exceptions apply to these standards:
 
STANDARDS
 

1.	 Physical education, JROTC staff, band directors, and other 
employees assigned to specialized courses may choose to 
wear appropriate attire, approved by the administration, dur­
ing that specific instructional period only. 

DATE ISSUED: 8(7/2006 1 of 2 
LDU-32-06 
DH(REGULATION)-X 



United ISD 
240903 

EMPLOYEE STANDARDS OF CONDUCT DH 
(REGULATION) 

2.	 Instructors and other staff in early childhood classes (PK-K) 
or special education self-contained units, occupational thera­
pists, physical therapists, and nurses may wear scrubs. 

3.	 Instructors in shop or mechanic courses, culinary arts, or 
early childhood classes may wear aprons, smocks, or cover­
alls during the instructional period. 

4.	 Auxiliary employees in maintenance, custodial service, trans­
portation, food service, and positions requiring uniforms are 
exempted from the general guidelines, but shall comply with 
dress and grooming guidelines specified by their supervisors. 

5.	 Exceptions to these general guidelines are to be made as 
necessary to allow staff to observe religious customs or be­
liefs and as necessary to accommodate medical needs. 

Administrators shall have the discretion to determine the appropri­
ateness of attire and grooming and may make special exceptions 
for teachers in certain grades or subjects or for medical necessi­
ties, as approved by the Superintendent or designee. 

Employees shall comply with the standards of conduct set out in 
this regulation. Violation may result in disciplinary action, including 
termination of employment. (See DCD and DF series). 

DATE ISSUED: 8/7/2006 REVIEWED: 2 of 2 
LDU-32-06 
DH(REGULATION)-X 



POLICY PROHIBITING HARASSMENT
 

All employees of United Independent School District have the right to work in an environment 
free from discrimination and conduct which can be considered harassing or coercive. Therefore, 
harassment based on race, color, religion, sex, national origin, age, disability or any other 
characteristic protected by law, will not be sanctioned or tolerated. All employees should be 
aware of the following: 

SEXUAL HARASSMENT: 

1.	 Sexual harassment is strictly prohibited. Sexual harassment has been defined 
as ''unwelcome'' sexual advances, requests for sexual favors, and other verbal, 
written or physical conduct of a sexual nature when: 

a.	 Submission to such conduct is made, either explicitly or implicitly, a 
term or condition of an individual's employment. 

b.	 When submission to or rejection of such conduct is used as the basis 
of employment decisions affecting such individual; or 

c.	 Such conduct has the purpose or effect ofunreasonably interfering with 
individual's work performance, or creating an intimidating, hostile, or 
offensive working environment. 

2.	 Examples of sexual harassment may include but are not limited to the following: 
a.	 Gestures, letters, notes, invitations, comments, slurs, jokes or epithets 

that are suggestive, derogatory or obscene. 
b.	 Unwanted physical contact of a sexual nature, sexual molestation or 

assault, leering with sexual overtones, or impeding or blocking 
movement; 

c.	 Display of sexually suggestive objects, posters or cartoons; 
d.	 Continuing to express sexual interest after being informed that the 

interest is unwelcome; 
e.	 Offering favors such as employment benefits, or promotions, favorable 

duties or shifts, recommendations, reclassification, etc., in exchange for 
sexual favors; 

f.	 Coercive sexual behavior used to control, influence, or affect the career, 
salary, and/or work environment of another employee; 

g.	 Coercive sexual behavior used to imply or withhold support for an 
appointment, promotion, or change of assignment; or 

h.	 Coercive sexual behavior used to suggest that a poor performance report 
will be prepared, or probation will be failed; 

OTHER HARASSMENT: 

1.	 Harassment on the basis ofany other protected characteristic is also strictly 
prohibited. This includes verbal or physical conduct that denigrates or shows 
hostility or aversion toward an individual because ofhislher race, color, religion, 
sex, sexual orientation, national origin, age, disability, marital status, citizenship 
or any other characteristic protected by law and that; 



a.	 Has the purpose or effect of creating an intimidating, hostile, or 
offensive work environment; 

b.	 Has the purpose or effect of interfering with an individual's work 
performance; or 

c.	 Otherwise, adversely affects an individual's employment. 

EXAMPLES OF SUCH HARASSMENT INCLUDE THE FOLLOWING: 

a. Epithets, slurs or negative stereotyping; 
b. Threatening, intimidating or hostile acts, such as stalking; or 
c. Written or graphic material that denigrates or shows hostility or 

aversion toward an individual or group and that is placed on walls or 
elsewhere in the employer's premises or circulated in the workplace. 

PROCEDURE: 

1.	 Supervisors and managers are responsible for assuring that no employee is 
subjected to conduct that constitutes sexual or any other form of 
harassment. 

2.	 Any employee, who believes that he or she has been the subject of sexual or any 
other form of harassment by anyone at the School District or by any person does 
business with the School District, should, and is encouraged to, bring the matter to 
the attention of hislher supervisor. Any employee who is aware of behavior 
toward another employee which they feel may constitute sexual or any other form 
ofharassment shall also report the matter to their supervisor. 

3. A prompt and thorough investigation of the alleged incident will be conducted and 
appropriate corrective action will be taken, if warranted. To the extent consistent 
with adequate investigation and appropriate corrective action, any complaints of 
harassment will be treated as confidential throughout the investigation. Once the 
investigation is completed, confidentially shall be determined by the applicable 
laws. 



United ISD 
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COVERED ACTIVITIES 

INAPPROPRIATE 
CONDUCT 

DUTY TO REPORT 

INVESTIGATION 
DUTIES 

DATE ISSUED: 9/1/2010 
UPDATE 88 
DH(LOCAL)-X 

(LOCAL) 

All District employees shall perform their duties in accordance with 
state and federal law, District policy, and ethical standards. [See 
DH(EXHIBIT)] 

All District employees shall recognize and respect the rights of stu­
dents, parents, other employees, and members of the community 
and shall work cooperatively with others to serve the best interests 
of the District. 

Employees wishing to express concern, complaints, or criticism 
shall do so through appropriate channels. [See DGBA] 

All District employees have the responsibility to protect District as­
sets and are expected to be alert to the potential for theft of proper­
ty, theft of services, theft of anything of value, fraud, and financial 
impropriety. 

Examples of activities constituting inappropriate conduct include 
but are not limited to the following: 

1.	 Misappropriation of activity funds or any funds collected by 
the District; 

2.	 Misappropriation of District furniture, fixtures, or equipment; 

3.	 Misappropriation of funds through fraudulent reporting on tra­
vel records; 

4.	 Forgery or alteration of District checks; 

5.	 Forgery or alteration of District purchase orders; and 

6.	 Forgery or alteration of payroll time sheets. 

Any employee who knows or has reason to know of or suspects an 
occurrence of fraud, misappropriation, financial impropriety, or cov­
ered activity shall immediately notify his or her supervisor. If the 
employee has reason to believe that the supervisor may be in­
volved, the employee shall immediately notify the department of 
human resources. 

The employee shall not discuss the matter with anyone other than 
his or her supervisor and/or the police department. Employees 
who knowingly make false allegations shall be subject to discipline 
up to and including dismissal. 

During the investigation, employees should: 

1.	 Direct all inquiries from suspected individuals, attorneys, or 
representatives to the department of human resources; 

1 of 7 
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(LOCAL) 

2.	 Not contact the suspected individual in an effort to determine 
facts or demand restitution; 

3.	 Not discuss the case, facts, suspicions, or allegations with 
anyone outside the organization or those within the organiza­
tion who do not have a legitimate need to know, unless specif­
ically asked to do so by the department of human resources; 
and 

4.	 Cooperate with the investigative process by answering ques­
tions, furnishing written statements, and volunteering informa­
tion important to the investigation. 

Throughout the course of an official District investigation or inquiry, 
every District employee has an affirmative duty to provide all rele­
vant and factual information about the situation to his or her super­
visor or any other District official investigating the matter. 

An employee failing to volunteer such information shall receive a 
directive from an administrator to provide a statement. Failure to 
comply with the directive shall constitute insubordination, a 
violation that has grounds for disciplinary action up to and including 
termination. [See DCD and DF series] 

When directed by an administrator or a District investigator, an 
employee shall submit a notarized affidavit about his or her 
knowledge of the matter under investigation. Intentional 
falsification, misstatement, or the concealment of a material fact in 
connection with the investigation shall be grounds for disciplinary 
action up to and including termination. Additionally, providing false 
or incorrect statements under oath may subject the employee to a 
criminal charge of perjury. 

Employees shall comply with the standards of conduct set out in 
this policy and with any other policies, regulations, and guidelines 
that impose duties, requirements, or standards attendant to their 
status as District employees. Violation of any policies, regulations, 
or guidelines may result in disciplinary action, including termination 
of employment. [See DCD and DF series] 

Electronic media includes all forms of social media, such as text 
messaging, instant messaging, electronic mail (e-mail), web logs 
(blogs), electronic forums (chat rooms), video-sharing Web sites, 
editorial comments posted on the Internet, and social network 
sites. Electronic media also includes all forms of telecommunica­
tion, such as landlines, cell phones, and Web-based applications. 

In accordance with administrative regulations, a certified or li­
censed employee, or any other employee designated in writing by 
the Superintendent or a campus principal, may use electronic me­
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dia to communicate with currently enrolled students about matters 
within the scope of the employee's professional responsibilities. All 
other employees are prohibited from using electronic media to 
communicate directly with students who are currently enrolled in 
the District. The regulations shall address: 

1.	 Exceptions for family and social relationships; 

2.	 The circumstances under which employees may use text 
messaging to communicate with students; and 

3.	 Other matters deemed appropriate by the Superintendent or 
designee. 

An employee shall comply with the District's requirements for 
records retention and destruction to the extent those requirements 
apply to electronic media. [See CPG] 

Employees shall be held to the same professional standards in 
their public use of electronic media as they are for any other public 
conduct. If an employee's use of electronic media violates state or 
federal law or District policy, or interferes with the employee's abili­
ty to effectively perform his or her job duties, the employee is sub­
ject to disciplinary action, up to and including termination of em­
ployment. 

The following shall apply to the use of cellular phones in school 
buildings: 

1.	 Teachers may use cellular phones for business calls, includ­
ing parent contacts, only during planning periods and other 
off-duty times during the instructional day. 

2.	 Personal calls may not be made or received during class pe­
riods. Cellular phones shall remain off during instructional 
time. 

All employees shall adhere to District safety rules and regulations 
and shall report unsafe conditions or practices to the appropriate 
supervisor. 

Employees shall not engage in prohibited harassment, including 
sexual harassment, of: 

1.	 Other employees. [See DIA] 

2.	 Students. [See FFH; see FFG regarding child abuse and 
neglect] 

While acting in the course of their employment, employees shall 
not engage in prohibited harassment, including sexual harassment, 
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of other persons, including Board members, vendors, contractors, 
volunteers, or parents. 

Employees shall not form romantic or other inappropriate social 
relationships with students. Any sexual relationship between a 
student and a District employee is always prohibited, even if con­
sensual. [See FFH] 

Employees shall not use tobacco products on District premises, in 
District vehicles, or at school or school-related activities. [See also 
GKA] 

Employees shall not manufacture, distribute, dispense, possess, 
use, or be under the influence of any of the following substances 
during working hours while at school or at school-related activities 
during or outside of usual working hours: 

1.	 Any controlled substance or dangerous drug as defined by 
law, including but not limited to marijuana, any narcotic drug, 
hallucinogen, stimulant, depressant, amphetamine, or barbitu­
rate. 

2.	 Alcohol or any alcoholic beverage. 

3.	 Any abusable glue, aerosol paint, or any other chemical sub­
stance for inhalation. 

4.	 Any other intoxicant, or mood-changing, mind-altering, or be­
havior-altering drugs. 

An employee need not be legally intoxicated to be considered "un­
der the influence" of a controlled substance. 

An employee who manufactures, possesses, or dispenses a sub­
stance listed above as part of the employee's job responsibilities, 
or who uses a drug authorized by a licensed physician prescribed 
for the employee's personal use shall not be considered to have 
violated this policy. 

Each employee shall be given a copy of the District's notice regard­
ing drug-free schools. [See DI(EXHIBIT)] 

A copy of this policy, a purpose of which is to eliminate drug abuse 
from the workplace, shall be provided to each employee at the be­
ginning of each year or upon employment. 

An employee shall obtain written consent of a student's parent or 
guardian [see FNG(LEGAL)] and from the campus principal before 
the employee may make or authorize the videotaping of a student 
or record or authorize the recording of a student's voice, unless the 
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recording is made by a student for the purpose of facilitating class­
room instruction. 

The principal's written consent shall be obtained prior to videotap­
ing or recording a student even when the law does not require the 
consent of a parent or guardian, such as when the videotape or 
recording is to be used for purposes of safety or for a purpose re­
lated to regular classroom instruction, as provided by law. [See FL] 

In the case of videotaping a deposition for an employee termination 
or grievance action, the only consent to be obtained in advance 
shall be that of the student's parent or guardian. 

An employee shall not bring his or her own child or another per­
son's child to school for the purpose of child care or babysitting. 
Personnel are employed to perform District functions while on duty 
and shall not bring or care for a child who is not enrolled on the 
campus at that time to the building to remain during working hours 
of the regular school day or summer school, or after school hours if 
the employee is still performing work-related duties. In instances 
where an employee has been allowed to enroll their child at their 
campus, the principal may allow for the student to be cared for by 
their parent after school/work hours. 

An employee shall notify his or her principal or immediate supervi­
sor within three calendar days of any arrest, indictment, conviction, 
no contest or guilty plea, or other adjudication of the employee for 
any felony, any offense involving moral turpitude, and any of the 
other offenses as indicated below: 

1.	 Crimes involving school property or funds; 

2.	 Crimes involving attempt by fraudulent or unauthorized 
means to obtain or alter any certificate or permit that would 
entitle any person to hold or obtain a position as an educator; 

3.	 Crimes that occur wholly or in part on school property or at a 
school-sponsored activity; or 

4.	 Crimes involving moral turpitude, which include: 

•	 Dishonesty, fraud, deceit, theft, misrepresentation; 

•	 Deliberate violence; 

•	 Base, vile, or depraved acts that are intended to arouse 
or gratify the sexual desire of the actor; 

•	 Felony possession, transfer, sale, distribution, or con­
spiracy to possess, transfer, sell, or distribute any con­
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trolled substance defined in Chapter 481 of the Health 
and Safety Code; 

• Acts constituting public intoxication, operating a motor 
vehicle while under the influence of alcohol, or disorderly 
conduct, if any two or more acts are committed within 
any 12-month period; or 

• Acts constituting abuse under the Texas Family Code. 

At least once annually, the District may obtain criminal history 
records of Webb County and the counties contiguous to Webb 
County. The District may obtain this information from any other 
county when it has reason to believe that an employee has been 
convicted of a crime in such county or a police department, the 
Department of Public Safety, or the Texas Department of Correc­
tions. [See DC] 

An employee under felony indictment shall be recommended for 
suspension without pay pending adjudication of his or her case. 

An employee shall not electronically record by audio, video, or oth­
er means, any conversation or meeting unless each person 
present has been notified and consents to being electronically rec­
orded. Persons wishing to record a meeting shall obtain consent 
from anyone arriving late. 

An employee shall not electronically record telephone conversa­
tions unless all persons participating in the telephone conversation 
have consented to be electronically recorded. 

These provisions are not intended to limit or restrict electronic re­
cording of publicly posted Board meetings, Board committee meet­
ings, appeals and grievance hearings, or any other Board­
sanctioned meeting recorded in accordance with Board policy. 

These provisions are not intended to limit or restrict electronic re­
cordings involving authorized investigations conducted by the po­
lice or the department of human resources. 

An employee shall not engage in conduct constituting racial, eth­
nic, religious, gender, or sexual orientation harassment of another 
employee, a student, or any person who seeks the campus com­
munity in any capacity or who interfaces with the District. 

Racial, ethnic, religious, gender, or sexual orientation harassment 
includes but is not limited to, oral, written, psychological, physical 
(both climate and contact), and other demonstrative actions with 
regards to race, creed, ethnic origin, religious preference, gender, 
or sexual orientation that is harassing and/or abusive. 
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An employee shall not conduct private or personal activities during 
the workday in lieu of, or while conducting, his or her assigned job 
duties and responsibilities. Except as permitted by policy, an em­
ployee shall not conduct or participate in meetings or individual 
conferences related to a professional or employee association or 
organization in lieu of, or while conducting, his or her assigned job 
duties and responsibilities. [See also DGA and DMD] 

Except as approved in advance by the Superintendent or designee 
or permitted by District policy, commercial solicitation by an em­
ployee is prohibited on District property. "Commercial solicitation" 
for purposes of this policy shall mean: 

1.	 Selling or attempting to sell products or services for personal 
profit on behalf of a commercial enterprise or for a purpose 
unrelated to the school or District; 

2.	 Requesting contributions, pledges, or donations for a purpose 
unrelated to the school or District; or 

3.	 Providing items or making announcements that endorse or 
market a personal or commercial enterprise or a product or 
service unrelated to the school or District either through per­
sonal contact, or by sending or causing to be sent a commu­
nication through the District's electronic, telephone, or mail 
system. 

"Commercial solicitation" does not mean participation in an autho­
rized District procurement process on behalf of the District or ar­
ranged on behalf of District employees. 

An employee may neither meet nor make arrangements to meet on 
District property with persons conducting commercial solicitation. 

An employee shall not engage in the sale of services, books, 
equipment, or other items by misrepresenting such services or 
items as being endorsed or recommended by the District or its offi­
cials. Such conduct is prohibited at all times on or off District prop­
erty. An employee shall obtain consent from the Superintendent or 
designee before engaging in the sale of services or items endorsed 
or recommended by the District or its officials. [See also DBD re­
garding outside employment and for-profit activities] 

Duplicated, written or printed materials, including handbills, peti­
tions, photographs, pictures, films, audiotapes, and other visual or 
auditory materials concerning private or personal issues shall not 
be circulated, publicly displayed, emitted, or distributed on District 
property at any time unless permission has been obtained in ac­
cordance with policy GKDA and only in the locations designated by 
principals or department supervisors. 

DATE ISSUED: 9/1/2010 ADOPTED: 7 of 7 
UPDATE 88 
DH(LOCAL)-X 



United ISD 
240903 

EMPLOYEE STANDARDS OF CONDUCT DH 
(EXHIBIT) 

CODE OF ETHICS AND STANDARD PRACTICES 
FOR TEXAS EDUCATORS 

The Texas educator shall comply with standard practices and ethical conduct toward stu­
dents, professional colleagues, school officials, parents, and members of the community and 
shall safeguard academic freedom. The Texas educator, in maintaining the dignity of the pro­
fession, shall respect and obey the law, demonstrate personal integrity, and exemplify hones­
ty. The Texas educator, in exemplifying ethical relations with colleagues, shall extend just 
and equitable treatment to all members of the profession. The Texas educator, in accepting 
a position of public trust, shall measure success by the progress of each student toward rea­
lization of his or her potential as an effective citizen. The Texas educator, in fulfilling respon­
sibilities in the community, shall cooperate with parents and others to improve the public 
schools of the community. 19 TAG 247. 1 

1. Professional Ethical Conduct, Practices, and Performance 

Standard 1.1. The educator shall not intentionally, knowingly, or recklessly engage in 
deceptive practices regarding official policies of the District, educational institution, edu­
cator preparation program, the Texas Education Agency, or the State Board for Educator 
Certification (SBEC) and its certification process. 

Standard 1.2. The educator shall not knowingly misappropriate, divert, or use monies, 
personnel, property, or equipment committed to his or her charge for personal gain or 
advantage. 

Standard 1.3. The educator shall not submit fraudulent requests for reimbursement, 
expenses, or pay. 

Standard 1.4. The educator shall not use institutional or professional priVileges for per­
sonal or partisan advantage. 

Standard 1.5. The educator shall neither accept nor offer gratuities, gifts, or favors that 
impair professional judgment or to obtain special advantage. This standard shall not re­
strict the acceptance of gifts or tokens offered and accepted openly from students, par­
ents of students, or other persons or organizations in recognition or appreciation of ser­
vice. 

Standard 1.6. The educator shall not falsify records, or direct or coerce others to do so. 

Standard 1.7. The educator shall comply with state regulations, written local Board poli­
cies, and other state and federal laws. 

Standard 1.8. The educator shall apply for, accept, offer, or assign a position or a re­
sponsibility on the basis of professional qualifications. 

Standard 1.9. The educator shall not make threats of violence against District em­
ployees, Board members, students, or parents of students. 

Standard 1.10. The educator shall be of good moral character and be worthy to instruct 
or supervise the youth of this state. 
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Standard 1.11. The educator shall not intentionally or knowingly misrepresent his or her 
employment history, criminal history, and/or disciplinary record when applying for sub­
sequent employment. 

Standard 1.12. The educator shall refrain from the illegal use or distribution of con­
trolled substances and/or abuse of prescription drugs and toxic inhalants. 

Standard 1.13. The educator shall not consume alcoholic beverages on school property 
or during school activities when students are present. 

2. Ethical Conduct Toward Professional Colleagues 

Standard 2.1. The educator shall not reveal confidential health or personnel information 
concerning colleagues unless disclosure serves lawful professional purposes or is re­
quired by law. 

Standard 2.2. The educator shall not harm others by knowingly making false state­
ments about a colleague or the school system. 

Standard 2.3. The educator shall adhere to written local Board policies and state and 
federal laws regarding the hiring, evaluation, and dismissal of personnel. 

Standard 2.4. The educator shall not interfere with a colleague's exercise of political, 
professional, or citizenship rights and responsibilities. 

Standard 2.5. The educator shall not discriminate against or coerce a colleague on the 
basis of race, color, religion, national origin, age, gender, disability, family status, or 
sexual orientation. 

Standard 2.6. The educator shall not use coercive means or promise of special treat­
ment in order to influence professional decisions or colleagues. 

Standard 2.7. The educator shall not retaliate against any individual who has filed a 
complaint with the SBEC or who provides information for a disciplinary investigation or 
proceeding under this chapter. 

3. Ethical Conduct Toward Students 

Standard 3.1. The educator shall not reveal confidential information concerning stu­
dents unless disclosure serves lawful professional purposes or is required by law. 

Standard 3.2. The educator shall not intentionally, knowingly, or recklessly treat a stu­
dent or minor in a manner that adversely affects or endangers the learning, physical 
health, mental health, or safety of the student or minor. 

Standard 3.3. The educator shall not intentionally, knowingly, or recklessly misrepresent 
facts regarding a student. 

Standard 3.4. The educator shall not exclude a student from participation in a program, 
deny benefits to a student, or grant an advantage to a student on the basis of race, col­
or, gender, disability, national origin, religion, family status, or sexual orientation. 
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Standard 3.5. The educator shall not intentionally, knowingly, or recklessly engage in 
physical mistreatment, neglect, or abuse of a student or minor. 

Standard 3.6. The educator shall not solicit or engage in sexual conduct or a romantic 
relationship with a student. 

Standard 3.7. The educator shall not furnish alcohol or illegal/unauthorized drugs to any 
person under 21 years of age unless the educator is a parent or guardian of that child or 
knowingly allow any person under 21 years of age unless the educator is a parent or 
guardian of that child to consume alcohol or illegal/unauthorized drugs in the presence 
of the educator. 

Standard 3.8. The educator shall maintain appropriate professional educator-student 
relationships and boundaries based on a reasonably prudent educator standard. 

Standard 3.9. The educator shall refrain from inappropriate communication with a stu­
dent or minor, including electronic communication such as cell phone, text messaging, 
e-mail, instant messaging, blogging, or other social network communication. Factors 
that may be considered in assessing whether the communication is inappropriate in­
clude: 

a. The nature, purpose, timing, and amount of the communication; 

b. The subject matter of the communication; 

c. Whether the communication was made openly or the educator attempted to con­
ceal the communication; 

d. Whether the communication could be reasonably interpreted as soliciting sexual 
contact or a romantic relationship; 

e. Whether the communication was sexually explicit; and 

f. Whether the communication involved discussion(s) of the physical or sexual attrac­
tiveness or the sexual history, activities, preferences, or fantasies of either the 
educator or the student. 

19 TAG 247.2 
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Note:	 This policy addresses harassment of District employees. 
For legally referenced material relating to discrimination 
and retaliation, see DAA(LEGAL). For harassment of 
students, see FFH. For reporting requirements related 
to child abuse and neglect, see FFG. 

A public official commits a Class A misdemeanor if, while acting in 
his or her official or employment capacity, the official intentionally 
subjects another to unwelcome sexual advances, requests for sex­
ual favors, or other verbal or physical conduct of a sexual nature, 
submission to which is made a term or condition of a person's ex­
ercise or enjoyment of any right, privilege, power, or immunity, ei­
ther explicitly or implicitly. Penal Code 39.03 

Harassment on the basis of a protected characteristic is a violation 
of the federal anti-discrimination laws. The District has an affirma­
tive duty, under Title VII, to maintain a working environment free of 
harassment on the basis of sex, race, color, religion, and national 
origin. 42 U.S.c. 2000e, et seq.; 29 CFR 1606.8(a), 1604.11 

Harassment violates Title VII if it is sufficiently severe and perva­
sive to alter the conditions of employment. Pennsvlvania State Po­
lice v. Suders, 542 U.S. 129 (2004) 

Title VII does not prohibit all verbal and physical harassment in the 
workplace. For example, harassment between men and women is 
not automatically unlawful sexual harassment merely because the 
words used have sexual content or connotations. Oncale v. Sun­
downer Offshore Services. Inc., 523 U.S. 75 (1998) 

Verbal or physical conduct based on a person's sex, race, color, 
religion, or national origin constitutes unlawful harassment when 
the conduct: 

1.	 Has the purpose or effect of creating an intimidating, hostile, 
or offensive working environment; 

2.	 Has the purpose or effect of unreasonably interfering with an 
individual's work performance; or 

3.	 Otherwise adversely affects an individual's employment op­
portunities. 

Pennsvlvania State Police v. Suders, 542 U.S. 129 (2004); Nat'! 
Railroad Passenger Corp. v. Morgan, 536 U.S. 101 (2002); Meritor 
Savings Bank v. Vinson, 477 U.S. 57 (1986); 29 CFR 1604.11, 
1606.8 

Conduct of a sexual nature also constitutes harassment when: QUID PRO QUO 
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1. Submission to such conduct is made either explicitly or impli­
citly a term or condition of an individual's employment; or 

2. Submission to or rejection of such conduct by an individual is 
used as the basis for employment decisions affecting the indi­
vidual. 

29 CFR 1604. 11(a) 

SAME-SEX SEXUAL 
HARASSMENT 

Same-sex sexual harassment constitutes sexual harassment. On­
cale v. Sundowner Offshore Services, Inc., 523 U.S. 75 (1998) 

HARASSMENT POLICY The District should take all steps necessary to prevent sexual ha­
rassment from occurring, such as affirmatively raising the subject, 
expressing strong disapproval, developing appropriate penalties, 
informing employees of their right to raise and how to raise the is­
sue of harassment under Title VII, and developing methods to sen­
sitize all concerned. 29 CFR 1604. 11(f) 

CORRECTIVE ACTION The District is responsible for acts of unlawful harassment by fellow 
employees and by nonemployees if the District, its agents, or its 
supervisory employees knew or should have known of the conduct, 
unless the District takes immediate and appropriate corrective ac­
tion. 29 CFR 1604.11(d), (e), 1606.8(d), (e) 

When no tangible employment action is taken, the District may 
raise the following affirmative defense: 

1. That the District exercised reasonable care to prevent and 
promptly correct any harassing behavior; and 

2. That the employee unreasonably failed to take advantage of 
any preventive or corrective opportunities provided by the 
employer or to avoid harm otherwise. 

Burlington Industries, Inc. v. Ellerth, 524 U.S. 742 (1998); Faragher 
v. City of Boca Raton, 524 U.S. 775 (1998) 
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Note:	 This policy addresses discrimination, harassment and 
retaliation involving District employees. In this policy, the 
term "employees" includes former employees and appli­
cants for employment. For discrimination, harassment, 
and retaliation involving students, see FFH. For report­
ing requirements related to child abuse and neglect, see 
FFG. 

STATEMENT OF	 The District prohibits discrimination, including harassment, against 
NONDISCRIMINATION	 any employee on the basis of race, color, religion, gender, national 

origin, age, disability, or any other basis prohibited by law. Retalia­
tion against anyone involved in the complaint process is a violation 
of District policy. 

DISCRIMINATION	 Discrimination against an employee is defined as conduct directed 
at an employee on the basis of race, color, religion, gender, nation­
al origin, age, disability, or any other basis prohibited by law, that 
adversely affects the employee's employment. 

HARASSMENT	 Prohibited harassment of an employee is defined as physical, ver­
bal, or nonverbal conduct based on an employee's race, color, reli­
gion, gender, national origin, age, disability, or any other basis pro­
hibited by law, when the conduct is so severe, persistent, or 
pervasive that the conduct: 

1.	 Has the purpose or effect of unreasonably interfering with the 
employee's work performance; 

2.	 Creates an intimidating, threatening, hostile, or offensive work 
environment; or 

3.	 Otherwise adversely affects the employee's performance, en­
vironment or employment opportunities. 

EXAMPLES	 Examples of prohibited harassment may include offensive or dero­
gatory language directed at another person's religious beliefs or 
practices, accent, skin color, gender identity, or need for workplace 
accommodation; threatening or intimidating conduct; offensive 
jokes, name calling, slurs, or rumors; physical aggression or as­
sault; display of graffiti or printed material promoting racial, ethnic, 
or other stereotypes; or other types of aggressive conduct such as 
theft or damage to property. 

SEXUAL HARASSMENT	 Sexual harassment is a form of sex discrimination defined as un­
welcome sexual advances; requests for sexual favors; sexually 
motivated physical, verbal, or nonverbal conduct; or other conduct 
or communication of a sexual nature when: 
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1.	 Submission to the conduct is either explicitly or implicitly a 
condition of an employee's employment, or when submission 
to or rejection of the conduct is the basis for an employment 
action affecting the employee; or 

2.	 The conduct is so severe, persistent, or pervasive that it has 
the purpose or effect of unreasonably interfering with the em­
ployee's work performance or creates an intimidating, threat­
ening, hostile, or offensive work environment. 

Examples of sexual harassment may include sexual advances; 
touching intimate body parts; coercing or forcing a sexual act on 
another; jokes or conversations of a sexual nature; and other sex­
ually motivated conduct, communication, or contact. 

The District prohibits retaliation against an employee who makes a 
claim alleging to have experienced discrimination or harassment, 
or another employee who, in good faith, makes a report, serves as 
a witness, or otherwise participates in an investigation. 

An employee who intentionally makes a false claim, offers false 
statements, or refuses to cooperate with a District investigation re­
garding harassment or discrimination is subject to appropriate dis­
cipline. 

Examples of retaliation may include termination, refusal to hire, 
demotion, and denial of promotion. Retaliation may also include 
threats, unjustified negative evaluations, unjustified negative refer­
ences, or increased surveillance. 

In this policy, the term "prohibited conduct" includes discrimination, 
harassment, and retaliation as defined by this policy, even if the 
behavior does not rise to the level of unlawful conduct. 

An employee who believes that he or she has experienced prohi­
bited conduct or believes that another employee has experienced 
prohibited conduct should immediately report the alleged acts. The 
employee may report the alleged acts to his or her supervisor or 
campus principal. 

Alternatively, the employee may report the alleged acts to one of 
the District officials below. 

For the purposes of this policy, District officials are the Title IX 
coordinator, the ADA/Section 504 coordinator, and the Superinten­
dent. 

Reports of discrimination based on sex, including sexual harass­
ment, may be directed to the Title IX coordinator. The District de-
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signates the following person to coordinate its efforts to comply 
with Title IX of the Education Amendments of 1972, as amended: 

Name: Rita Garner 

Position: Director of Employee Relations 

Address: 201 Lindenwood Drive, Laredo, TX 78045 

Telephone: (956) 473-6284 

Reports of discrimination based on disability may be directed to the 
ADA/Section 504 coordinator. The District designates the following 
person to coordinate its efforts to comply with Title II of the Ameri­
cans with Disabilities Act of 1990, as amended, which incorporates 
and expands upon the requirements of Section 504 of the Rehabili­
tation Act of 1973, as amended: 

Name: Guadalupe Gorordo 

Position: Executive Director of Instructional Accountability 

Address: 4410 State Hwy. 359, Laredo, TX 78043 

Telephone: (956) 473-2000 

The Superintendent shall serve as coordinator for purposes of Dis­
trict compliance with all other antidiscrimination laws. 

An employee shall not be required to report prohibited conduct to 
the person alleged to have committed it. Reports concerning pro­
hibited conduct, including reports against the Title IX coordinator or 
ADA/Section 504 coordinator, may be directed to the Superinten­
dent. 

A report against the Superintendent may be made directly to the 
Board. If a report is made directly to the Board, the Board shall 
appoint an appropriate person to conduct an investigation. 

Reports of prohibited conduct shall be made as soon as possible 
after the alleged act or knowledge of the alleged act. A failure to 
promptly report may impair the District's ability to investigate and 
address the prohibited conduct. 

Any District supervisor who receives a report of prohibited conduct 
shall immediately notify the appropriate District official listed above 
and take any other steps required by this policy. 

The District may request, but shall not insist upon, a written report. 
If a report is made orally, the District official shall reduce the report 
to written form. 

DATE ISSUED: 7/16/2008 3 of 5 
UPDATE 83 
DIA(LOCAL)-B 



United ISO 
240903 

EMPLOYEE WELFARE 
FREEDOM FROM DISCRIMINATION, HARASSMENT, AND RETALIATION 

DIA 
(LOCAL) 

CONCLUDING THE 
INVESTIGATION 

DISTRICT ACTION 

CONFIDENTIALITY 

APPEAL 

Upon receipt or notice of a report, the District official shall deter­
mine whether the allegations, if proven, would constitute prohibited 
conduct as defined by this policy. If so, the District official shall 
immediately authorize or undertake an investigation, regardless of 
whether a criminal or regulatory investigation regarding the same 
or similar allegations is pending. 

If appropriate, the District shall promptly take interim action calcu­
lated to prevent prohlblted conduct during the course of an investi­
gation. 

The investigation may be conducted by the District official or a de­
signee, such as the campus principal, or by a third party designat­
ed by the District, such as an attorney. When appropriate, the 
campus principal or supervisor shall be involved in or informed of 
the investigation. 

The investigation may consist of personal interviews with the per­
son making the report, the person against whom the report is filed, 
and others with knowledge of the circumstances surrounding the 
allegations. The investigation may also include analysis of other 
information or documents related to the allegations. 

Absent extenuating circumstances, the investigation should be 
completed within ten District business days from the date of the 
report; however, the investigator shall take additional time if neces­
sary to complete a thorough investigation. 

The investigator shall prepare a written report of the investigation. 
The report shall be filed with the District official overseeing the in­
vestigation. 

If the results of an investigation indicate that prohibited conduct 
occurred, the District shall promptly respond by taking appropriate 
disciplinary or corrective action reasonably calculated to address 
the conduct. 

The District may take action based on the results of an investiga­
tion, even if the conduct did not rise to the level of prohibited or un­
lawful conduct. 

To the greatest extent possible, the District shall respect the priva­
cy of the complainant, persons against whom a report is filed, and 
witnesses. Limited disclosures may be necessary in order to con­
duct a thorough investigation and comply with applicable law. 

A complainant who is dissatisfied with the outcome of the investi­
gation may appeal through DGBA(LOCAL), beginning at the ap­
propriate level. 
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The complainant may have a right to file a complaint with appropri­
ate state or federal agencies. 

RECORDS RETENTION Copies of reports alleging prohibited conduct, investigation reports, 
and related records shall be maintained by the District for a period 
of at least three years. [See CPG] 

ACCESS TO POLICY This policy shall be distributed annually to District employees. 
Copies of the policy shall be readily available at each campus and 
the District administrative offices. 
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The District may develop and implement a sexual harassment poli­
cy to be included in the District improvement plan. The District 
shall adopt and implement a dating violence policy to be included 
in the District improvement plan. Education Code 37.083, 37.0831 
[See SO] 

Sexual abuse of a student by an employee, when there is a con­
nection between the physical sexual activity and the employee's 
duties and obligations as a District employee, violates a student's 
constitutional right to bodily integrity. Sexual abuse may include 
fondling, sexual assault, or sexual intercourse. U.S. Const. 
Amend. 14; Doe v. Taylor ISO, 15 F.3d 443 (5th Cir. 1994) 

Sexual harassment of students may constitute discrimination on 
the basis of sex in violation of Title IX. 20 U.S.C. 1681; 34 CFR 
106.11; Franklin v. Gwinnett County Schools, 503 U.S. 60 (1992) 
[See FS regarding Title IX] 

DEFINITION OF	 Sexual harassment of students is conduct that is so severe, perva­
SEXUAL HARASSMENT	 sive, and objectively offensive that it can be said to deprive the vic­

tim of access to the educational opportunities or benefits provided 
by the school. Sexual harassment does not include simple acts of 
teasing and name-calling among school children, however, even 
when the comments target differences in gender. DaYis v. Monroe 
County Bd. of Educ., 526 U.S. 629 (1999) 

EMPLOYEE- STUDENT	 A District official who has authority to address alleged harassment 
SEXUAL HARASSMENT	 by employees on the District's behalf shall take corrective meas­

ures to address the harassment or abuse. Gebser v. Laqo Vista 
ISO, 118 S.Ct. 1989524 U.S. 274 (1998); Doe v. Taylor ISO, 15 
F.3d 443 (5th Cir. 1994) 

STUDENT-STUDENT	 The District must reasonably respond to known student-on-student 
SEXUAL HARASSMENT	 harassment where the harasser is under the District's disciplinary 

authority. DaYis v. Monroe County Bd. of Educ., 526 U.S. 629 
(1999) 
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DISCRIMINATION 

PROHIBITED 
HARASSMENT 

EXAMPLES 

SEXUAL HARASSMENT
 

BY AN EMPLOYEE
 

Note:	 This policy addresses discrimination, harassment, and 
retaliation involving District students. For provisions re­
garding discrimination, harassment, and retaliation in­
volving District employees, see DIA. For reporting re­
quirements related to child abuse and neglect, see FFG. 
For provisions regarding bullying, see FFI. 

The District prohibits discrimination, including harassment, against 
any student on the basis of race, color, religion, gender, national 
origin, disability, or any other basis prohibited by law. The District 
prohibits dating violence, as defined by this policy. Retaliation 
against anyone involved in the complaint process is a violation of 
District policy. 

Discrimination against a student is defined as conduct directed at a 
student on the basis of race, color, religion, gender, national origin, 
disability, or on any other basis prohibited by law, that adversely 
affects the student. 

Prohibited harassment of a student is defined as physical, verbal, 
or nonverbal conduct based on the student's race, color, religion, 
gender, national origin, disability, or any other basis prohibited by 
law that is so severe, persistent, or pervasive that the conduct: 

1.	 Affects a student's ability to participate in or benefit from an 
educational program or activity, or creates an intimidating, 
threatening, hostile, or offensive educational environment; 

2.	 Has the purpose or effect of substantially or unreasonably in­
terfering with the student's academic performance; or 

3.	 Otherwise adversely affects the student's educational oppor­
tunities. 

Prohibited harassment includes dating violence as defined by this 
policy. 

Examples of prohibited harassment may include offensive or dero­
gatory language directed at another person's religious beliefs or 
practices, accent, skin color, or need for accommodation; threaten­
ing or intimidating conduct; offensive jokes, name calling, slurs, or 
rumors; physical aggression or assault; display of graffiti or printed 
material promoting racial, ethnic, or other negative stereotypes; or 
other kinds of aggressive conduct such as theft or damage to 
property. 

Sexual harassment of a student by a District employee includes 
both welcome and unwelcome sexual advances; requests for sex-
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BY OTHERS 

EXAMPLES 

ual favors; sexually motivated physical, verbal, or nonverbal con­
duct; or other conduct or communication of a sexual nature when: 

1.	 A District employee causes the student to believe that the 
student must submit to the conduct in order to participate in a 
school program or activity, or that the employee will make an 
educational decision based on whether or not the student 
submits to the conduct; or 

2.	 The conduct is so severe, persistent, or pervasive that it: 

a.	 Affects the student's ability to participate in or benefit 
from an educational program or activity, or otherwise ad­
versely affects the student's educational opportunities; or 

b.	 Creates an intimidating, threatening, hostile, or abusive 
educational environment. 

Romantic or inappropriate social relationships between students 
and District employees are prohibited. Any sexual relationship be­
tween a student and a District employee is always prohibited, even 
if consensual. [See DF] 

Sexual harassment of a student, including harassment committed 
by another student, includes unwelcome sexual advances; re­
quests for sexual favors; or sexually motivated physical, verbal, or 
nonverbal conduct when the conduct is so severe, persistent, or 
pervasive that it: 

1.	 Affects a student's ability to participate in or benefit from an 
educational program or activity, or creates an intimidating, 
threatening, hostile, or offensive educational environment; 

2.	 Has the purpose or effect of substantially or unreasonably in­
terfering with the student's academic performance; or 

3.	 Otherwise adversely affects the student's educational oppor­
tunities. 

Examples of sexual harassment of a student may include sexual 
advances; touching intimate body parts or coercing physical con­
tact that is sexual in nature; jokes or conversations of a sexual na­
ture; and other sexually motivated conduct, communications, or 
contact. 

Necessary or permissible physical contact such as assisting a child 
by taking the child's hand, comforting a child with a hug, or other 
physical contact not reasonably construed as sexual in nature is 
not sexual harassment. 
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EXAMPLES 

RETALIATION 

EXAMPLES 

PROHIBITED 
CONDUCT 

REPORTING 
PROCEDURES 

Dating violence occurs when one partner in a dating relationship, 
either past or current, intentionally uses physical, sexual, verbal, or 
emotional abuse to harm, threaten, intimidate, or control the other 
partner. 

Examples of dating violence against a student may include physi­
calor sexual assaults, name-calling, put-downs, threats to hurt the 
student or the student's family members or members of the stu­
dent's household, destroying property belonging to the student, 
threats to commit suicide or homicide if the student ends the rela­
tionship, attempts to isolate the student from friends and family, 
stalking, or encouraging others to engage in these behaviors. 

For purposes of this policy, dating violence is considered prohibited 
harassment if the conduct is so severe, persistent, or pervasive 
that the conduct: 

1.	 Affects a student's ability to participate in or benefit from an 
educational program or activity, or creates an intimidating, 
threatening, hostile, or offensive educational environment; 

2.	 Has the purpose or effect of substantially or unreasonably in­
terfering with the student's academic performance; or 

3.	 Otherwise adversely affects the student's educational oppor­
tunities. 

The District prohibits retaliation against a student alleged to have 
experienced discrimination or harassment, including dating vi­
olence, or another student who, in good faith, makes a report, 
serves as a witness, or otherwise participates in an investigation. 

A student who intentionally makes a false claim, offers false state­
ments, or refuses to cooperate with a District investigation regard­
ing discrimination or harassment, including dating violence, is sub­
ject to appropriate discipline. 

Examples of retaliation include threats, unjustified punishments, or 
unwarranted grade reductions. Unlawful retaliation does not in­
clude petty slights or annoyances, such as negative comments that 
are justified by a student's performance in the classroom. 

In this policy, the term "prohibited conduct" includes discrimination, 
harassment, dating violence, and retaliation as defined by this poli­
cy, even if the behavior does not rise to the level of unlawful con­
duct. 

Any student who believes that he or she has experienced prohi­
bited conduct or believes that another student has experienced 
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DEFINITION OF
 
DISTRICT
 
OFFICIALS
 

TITLE IX 
COORDINATOR 

ADA / SECTION 
504 
COORDINATOR 

SUPERINTENDENT 

ALTERNATIVE 
REPORTING 
PROCEDURES 

TIMELY REPORTING 

prohibited conduct should immediately report the alleged acts to a 
teacher, counselor, principal, or other District employee. 

Alternatively, a student may report prohibited conduct directly to 
one of the District officials below: 

For the purposes of this policy, District officials are the Title IX 
coordinator, the ADA/Section 504 coordinator, and the Superinten­
dent. 

Reports of discrimination based on sex, including sexual harass­
ment, may be directed to the Title IX coordinator. The District de­
signates the following person to coordinate its efforts to comply 
with Title IX of the Education Amendments of 1972, as amended: 

Name: Rita Garner 

Position: Director of Employee Relations 

Address: 201 Lindenwood Dr., Laredo, TX 78045 

Telephone: (956) 473-6284 

Reports of discrimination based on disability may be directed to the 
ADA/Section 504 coordinator. The District designates the following 
person to coordinate its efforts to comply with Title II of the Ameri­
cans with Disabilities Act of 1990, as amended, which incorporates 
and expands upon the requirements of Section 504 of the Rehabili­
tation Act of 1973, as amended: 

Name: Guadalupe Gorordo 

Position: Executive Director of Instructional Accountability 

Address: 4410 State Hwy. 359, Laredo, TX 78043 

Telephone: (956) 473-2000 

The Superintendent shall serve as coordinator for purposes of Dis­
trict compliance with all other antidiscrimination laws. 

A student shall not be required to report prohibited conduct to the 
person alleged to have committed the conduct. Reports concern­
ing prohibited conduct, including reports against the Title IX coordi­
nator or ADA/Section 504 coordinator, may be directed to the Su­
perintendent. 

A report against the Superintendent may be made directly to the 
Board. If a report is made directly to the Board, the Board shall 
appoint an appropriate person to conduct an investigation. 

Reports of prohibited conduct shall be made as soon as possible 
after the alleged act or knowledge of the alleged act. A failure to 
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NOTICE TO PARENTS 

INVESTIGATION OF 
THE REPORT 

CONCLUDING THE 
INVESTIGATION 

DISTRICT ACTION 

promptly report may impair the District's ability to investigate and 
address the prohibited conduct. 

Any District employee who receives notice that a student has or 
may have experienced prohibited conduct shall immediately notify 
the appropriate District official listed above and take any other 
steps required by this policy. 

The District official or designee shall promptly notify the parents of 
any student alleged to have experienced prohibited conduct by a 
District employee or another adult. 

The District may request, but shall not insist upon, a written report. 
If a report is made orally, the District official shall reduce the report 
to written form. 

Upon receipt or notice of a report, the District official shall deter­
mine whether the allegations, if proven, would constitute prohibited 
conduct as defined by this policy. If so, the District official shall 
immediately authorize or undertake an investigation, regardless of 
whether a criminal or regulatory investigation regarding the same 
or similar allegations is pending. 

If appropriate, the District shall promptly take interim action calcu­
lated to prevent prohibited conduct during the course of an investi­
gation. 

The investigation may be conducted by the District official or a de­
signee, such as the campus principal, or by a third party designat­
ed by the District, such as an attorney. When appropriate, the 
campus principal shall be involved in or informed of the investiga­
tion. 

The investigation may consist of personal interviews with the per­
son making the report, the person against whom the report is filed, 
and others with knowledge of the circumstances surrounding the 
allegations. The investigation may also include analysis of other 
information or documents related to the allegations. 

Absent extenuating circumstances, the investigation should be 
completed within ten District business days from the date of the 
report; however, the investigator shall take additional time if neces­
sary to complete a thorough investigation. 

The investigator shall prepare a written report of the investigation. 
The report shall be filed with the District official overseeing the in­
vestigation. 

If the results of an investigation indicate that prohibited conduct 
occurred, the District shall promptly respond by taking appropriate 
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disciplinary or corrective action reasonably calculated to address 
the conduct. 

The District may take action based on the results of an investiga­
tion, even if the conduct did not rise to the level of prohibited or un­
lawful conduct. 

CONFIDENTIALITY To the greatest extent possible, the District shall respect the priva­
cy of the complainant, persons against whom a report is filed, and 
witnesses. Limited disclosures may be necessary in order to con­
duct a thorough investigation and comply with applicable law. 

APPEAL A student who is dissatisfied with the outcome of the investigation 
may appeal through FNG(LOCAL), beginning at the appropriate 
level. A student shall be informed of his or her right to file a com­
plaint with the United States Department of Education Office for 
Civil Rights. 

RECORDS RETENTION Retention of records shall be in accordance with FB(LOCAL) and 
CPC(LOCAL). 

ACCESS TO POLICY Information regarding this policy shall be distributed annually to 
District employees and included in the student handbook. Copies 
of the policy shall be readily available at each campus and the Dis­
trict's administrative offices. 
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BOTTOMS 

All sweatshirts, jackets, 
sweaters and sweater vests 
must be worn over an ap­

proved shirt/blouse. Outer­
wear garments are accept­

able in any color; however, at 
the secondary level outer­

wear garments must conform 
to the standardized dress 

color specifications if they are 
to be worn inside the school 
building. Official letterman 
jackets, school jackets, and 
school logos on outerwear 

garments are permttted 
provided such jackets or 

logos correspond with the 
school in which such 

garments are worn. Fu/l­
length trench coats & dusters 

are prohibited 

OUTERWEAR 

BELTS 

LENGTH 

TOPS 

Attire must fit well and not 
be oversized or undersized; 

must fit at the waist and 
must not sag 

Attire with belt loops 
require belts for studenl.'l,.__" 

in grades 3 rd 

through 12th 

Shorts, skirts, skorts and 
jumpers/dresses 

must be no shorter than three 
inches above the knee. SlitS 
on garments can be no more 
than 3 inches above the knee 

PANTS 

(Middle and High School 
stUdents only) 

Shirts must have collars 
and may be polo-style or dress­

style. Turtlenecks shall be 
allowed. Manufacturers' 

logos/trademarks, if any, must 
be one inch or less. Snaps or 

zippers on shirts are not 
allowed. 

All shirts must be tucked in 

Standardized Dress guidelines as per Policy FNCA (Local) 

United independent School District does not discriminate on the basis of race, 

~~p~~~~~gd n~~~o~:~~9~CI~afn orv~~~~~~1 i8rgr~~j~iigi~d~~~~~~a~~~~1rh 
Title VI of the Civil Wights Act of 1~64, as amende~ Title'IX of the Educational 
Amendments of 1972; Section 504 of the Rehabilitation Act of 1973, as 
amended. 

Elementary and
 
Middle Schools
 

Standardized Dress consists of: 

Khaki, navy blue, or black solid 
shorts, skirts, skorts, jumperS/' 
dresses, capris, or trousers: 
also, solid white or navy blue 
long or short sleeved blouses 
andshirts with a collar. 

NOT WORN INSIDE BUILDING 

• Sunglasses 
• Hood/hoodie 
• Outerwear that does NOT meet 

uniform color specifications

. 

High Schools 
Standardized Dress consists of: 

Khaki, navy blue, or black solidshorts, 
skirts, skorts, jumperS/dresses, capris, 
or trousers; also, solid white or navy 
blue long or short sleeved blouses 
and shirts with a collar. 

Students also have an option ofwear­... ing the designated school color shirt 
or blouse notedas the following:X 'X' ·x~Q (\fFOR CHllDI~EN UnitedHighSchool: Orange 

AlexanderHighSchool: Gold 
UnitedSouthHighSchool:~lIdes pK-­ Carolina Blue 
L.B. Johnson HighSchool: Purple 

HEADGEAR 

Uniform Voucher Assistance: 
Funds are available for the clothing needs of educationally disadvan­
taged students. For additional information call 956.473.6249 or visi1 
our website at http;!/www.uisd.net. 

Dropout Recovery/Student Affain 
June200e 



UNITED INDEPENDENT SCHOOL DISTRICT
 

MONTHLY PAYROLL 
AUGUST 2011- AUGUST 2012 

The following is a list of Monthly Payroll due dates and pay dates: 

Cut-Off Date Pay Day 

August 2, 2011 August 17,2011 

September 5, 2011 September 16, 2011 

October 3,2011 October 19,2011 

October 30, 2011 November 17, 2011 

November 28, 2011 December 14,2011 

January 3, 2012 January 13,2012 

January 30,2012 February 10, 2012 

February 27, 2012 March 8, 2012 

March 26, 2012 April 11, 2012 

April 30,2012 May 11,2012 

June 4, 2012 June 13, 2012 

June 25, 2012 July 12,2012 

July 30, 2012 August 15,2012 

7/18/2011
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TAKS/End of Course Apr. 24 TAKS EXIT Level ELA retest; 

Professional Developmsnt.; II;;; STAAR Assessment Dates TAKS Math Grade 10, 
New Employee Orientation .......J.
 STAAR Math Grades 3,4,6,7; Aug.11-12 Campus Professional Oct.1B TAKS Exit Leval ELA retest
 
First Day of Classes/Semester .. & 15 Development OCt. 19 TAKS Exit Level Malh retest
 Apr. 25 TAKS Exit Math, TAKS EXIT Math retest ......• 

STAAR Reading Grades 3,4,6,7; Oct. 20 TAKS Exit level Science retest 
Grading Period Six Weeks : j Aug. 16	 LBJ & JBA Feeder ElementaryDistrict Apr. 26 TAKS Science Grade 10,
 

P.D.iH.S.lM.S.and USHS & UHS
 Oct. 21 TAKS Exit Level Social Studies retest
 
Aug. 22 ~ Sept. 30 Oet.3 ~ Nov. 11 EXIT Level Science, LAT Science
 FeederElementary Campus P.D	 Mar,S TAKS Exit Level SocialStudies retest 

Mar. 7 TAKS Grade 10 ELA: TAKS Exit Level Nov. 14· Jan, 13 ,Jan. 17 ~ Feb, 24 EXIT level SCIence restest:
 

Feb, 27 ~ Apr. 20 ,Apr. 23 ~ May 31 USHS & UHS Feeder Elem-Dislnct P.D, ELA: Exit Level ELA retest STAAR Science Grades 5 & 6
Aug. 17
 
H.S.lM.S, and LBJ & JBA Feeder
 Apr. 27 TAKS Social Studies Grade 10, EXIT 
Elementary Campus P.D, Mar, B Make-upsessionfor Grade 10 ELA; 

Social Studies. EXIT Level Social Studies 
Grading Period Nine Weeks ( )	 TAKS Exit Level Math retest 

Aug. 16	 retest. STAAR SOCIal Studies Grade B 
Aug, 22 ~ Oct. 14 (39); Oct. 17 ~ Dec. 16 (40);	 ~i~m~~~~~ad'a~p~.s D~~gid P.O., Mar. 9 TAKSExit LevelScience retest 

May 7 STAAR Algebra I Mar, 26 STAAR Math Grade 5, B Jan, 4 ~ Mar. 9 (45); Mar. 19~ May 31 (51). May B STAAR US History STAAR English I, III Wtiting 
May 9 STAAR Biology Aug. 19 H.S. District P.D" 

TAKS/EOC ", .. ", .. , , "".",..• M.S. and Elementary Workday Mar. 27 STAAR Grade 5, B, English I, III Reading
 
May 10 STAAR Geometry
 STAAR Grade 4 & 7 Wtiting (Day 1) 

Holidays, , . Important Dates	 May 11 STAAR World Geography , " .. "	 Mar.2B STAAR Grade 4 & 7 Wtiling (Day 2) 
August 22 First Day of Classes May 14 STAAR Physics
 

lndement Weather Make-up Day............ _
 STAAR English 1 Wtiting (Makl>-up) 
January 4 Start of Second Semester May 15 STAAR World History STAAR English II Wtiting 
May 31 Last Day of Classes/Early Release May 16 STAAR Algebra II Early Release , ,., , . Mar. 29 STAAR English I Reading (Mak!>-Up)
 

May 17 STAAR Chemistry
 STAAR English II Reading 
High School Graduations . May 16 Make-up sessions deadline ~~~~~: ~~~~~I..~~tri~~~I.~~~~~~ .	 STAAR Grade 4 & 7 Wtiting (Makl>-up) , 
Fnday, June 1, 2012... ... United South HS 7:00 P.M. Mar. 30 STAAR Grades 5 & B Math & Reading
 

Teaciher Work~day iiii.i.i...•. TestDeadline,Make·up Deadline
 Saturday, June 2. 2012.. LBJ HS " 10:00 A.M. First S.m.st.r" ........................................ 79 
Saturday, June 2, 2012 Un~ed HS 2:00 P.M. Second Sem.st.r .................................... 96
 

~r.23 TAKS LAT Grade 10 Math 
Saturday, June 2, 2012 Alexender.; . 6:00 P.M.	 175 

195 

14 
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15141i········i2·10. 
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2011-2012 lTNITED ISD Directory of Campuses 
Directorio de Escuelas 

ELEMENTARY 
SCHOOLS 

ARNDT
 
610 Santa Marta Blvd., 78046
 
Grades: Pk-5th
 
Principal: Juanita Zepeda
 
jzepeda@unitedisd.org
 
PHONE: (956) 473-2800
 
FAX: (956) 473-2899
 
BORCHERS
 
9551 Backwoods Trail, 78045
 
Grades: EC-5th
 
Principal: Mucia R. Flores
 
mflores4@unitedisd.org
 
PHONE: (956) 473-7200
 
FAX: (956) 473-7299
 
CENTENO
 
2710 La Pita Mangana Rd., 78046
 
Grades: EC-5th
 
Principal: Cordelia S. Cuellar
 
ccgutierrez@unitedisd.org
 
PHONE: (956) 473-8800
 
FAX: (956) 473-8899
 
CLARK
 
500 W. Hillside Rd., 78041
 
Grades: EC-5th
 
Principal: Linda C. Castillo
 
Icastillo@unitedisd.org
 
PHONE: (956) 473-4600
 
FAX: (956)473-4699
 
COL. SANTOS BENAVIDES
 
10702 Kirby Drive, 78045
 
Grades: Pk-5th
 
Principal: Dr. Myrtha Villarreal
 
mvillarreaI7@unitedisd.org
 
PHONE: (956) 473-4900
 
FAX: (956) 473-4999
 
CUELLAR
 
6431 Casa Del Sol Blvd., 78043
 
Grades: Pk-5th
 
Principal: Melissa Shinn
 
mshinn@unitedisd.org
 
PHONE: (956) 473-2700
 
FAX: (956) 473-2799
 
DE LLANO
 
1415 Shiloh Drive, 78045
 
Grades: Pk-5th
 
Principal: Maria Elva Campos
 
mecampos@unitedisd.org
 
PHONE: (956) 473-4000
 
FAX: (956) 473-4099
 
FASKEN
 
11111 Atlanta Drive, 78045
 
Grades: EC-5th
 
Principal: Elouisa Diaz
 
ediaz@unitedisd.org
 
PHONE: (956) 473-4700
 
FAX: (956) 473-4799
 

FINLEY
 
Pk thru 5th
 
2001 Lowry Road, 78045
 
Grades: EC-5th
 
Principal: Anna M. Wirsching
 
awirsching@unitedisd.org
 
PHONE: (956) 473-4500
 
FAX: (956) 473-4599
 
GARCIA
 
1453 Concord Hills Blvd., 78046
 
Grades: EC-5th
 
Principal: Clarissa G. Flores
 
cflores2@unitedisd.org
 
PHONE: (956) 473-8900
 
FAX: (956) 473-8999
 
GUTIERREZ
 
505 Calle Del Norte, 78041
 
Grades: Pk-5th
 
Principal: Claudia C. Dovalina-Guzman
 
ccdovalina@unitedisd.org
 
PHONE: (956) 473-4400
 
FAX: (956) 473-4499
 
JUAREZ/LINCOLN and
 
Early Childhood Center at D.D. Hachar
 
1600 Espejo-Molina Rd., 78046
 
Grades: Pk-5th
 
Principal: Melissa Y. Cruz
 
mycruz@unitedisd.org
 
MAIN PHONE: (956) 473-4300
 
MAIN FAX: (956) 473-4399
 
EARLY CHILDHOOD: (956) 473-3000
 
EARL Y CHILD. FAX: (956) 473-3099
 
KAZEN
 
9620 Albany Dr., 78045
 
Grades: Pk-5th
 
Principal: Maria H. Arambula-Ruiz
 
marambulal@unitedisd.org
 
PHONE: (956) 473-4200
 
FAX: (956) 473-4299
 
KENNEDY-ZAPATA
 
3809 S. Espejo-Molina Rd., 78046
 
Grades: Pk-5th
 
Principal: Thelma 1. Martinez
 
tmartin@unitedisd.org
 
PHONE: (956) 473-4100
 
FAX: (956) 473-4199
 
KILLAM
 
5315 Fairfield Dr., 78041
 
Grades: EC-5th
 
Principal: Linda D. Vera
 
Ivera@unitedisd.org
 
PHONE: (956) 473-2600
 
FAX: (956) 473-2699
 

MALAKOFF
 
2810 Havana Drive, 78045
 
Grades: EC-5th
 
Principal: Anna R. Torres
 
artorres@unitedisd.org
 
PHONE: (956) 473-4800
 
FAX: (956) 473-4899
 
MULLER
 
4430 Mul1er Memorial Blvd., 78045
 
Grades: EC-5th
 
Principal: Mayra N. Ramirez
 
msolorio@unitedisd.org
 
PHONE: (956) 473-3900
 
FAX: (956) 473-3999
 
NEWMAN
 
1300 Alta Vista, 78041
 
Grades: EC-5th
 
Principal: Leticia R. Garcia
 
Igarcia2@unitedisd.org
 
PHONE: (956) 473-3800
 
FAX: (956) 473-3899
 
NYE
 
101 E. Del Mar Blvd., 78041
 
Grades: Pk-5th
 
Principal: Patricia E. Laiias
 
planas@unitedisd.org
 
PHONE: (956) 473-3700
 
FAX: (956) 473-3799
 
PEREZ
 
500 Sierra Vista Dr., 78046
 
Grades: Pk-5th
 
Principal: Maria de Lourdes Viloria
 
Iviloria@unitedisd.org
 
PHONE: (956) 473-3600
 
FAX: (956) 473-3699
 
PRADA
 
510 Soria Dr., 78046
 
Grades: Pk-5th
 
Principal: Gilbert Castro
 
gcastro@unitedisd.org
 
PHONE: (956) 473-3500
 
FAX: (956) 473-3599
 
ROOSEVELT
 
3301 Sierra Vista Dr., 78046
 
Grades: Pk-5th
 
Principal: Sylvia A. Ruiz
 
sruiz@unitedisd.org
 
PHONE: (956) 473-3400
 
FAX: (956) 473-3499
 
RUIZ
 
1717 Ave. Los Presidentes, 78046
 
Grades: EC-5th
 
Principal: Caryn Y. Fox
 
cfox@unitedisd.org
 
PHONE: (956) 473-3300
 
FAX: (956)473-3399
 



SALINAS 
1000 Century Dr. West, 78046 
Grades: Pk-5th 
Principal: Abraham Rodriguez, III 
arodrigueziii@unitedisd.org 
PHONE: (956) 473-3200 
FAX: (956) 473-3299 
TRAUTMANN 
810 Lindenwood Dr. 78045 
Grades: EC-5th 
Principal: Kristina Y. Chapa 
kchapa@unitedisd.org 
PHONE: (956) 473-3100 
FAX: (956) 473-3199 
ZAFFIRINI 
5210 Santa Claudia Lane, 78043 
Grades: Pk-5th 
Principal: Claudia Y. Benavides 
cybenavides@unitedisd.org 
PHONE: (956) 473-2900 
FAX: (956) 473-2999 

MIDDLE SCHOOLS 

BRUNI VERGARA 
5910 St. Luke Blvd., 78046 
Grades: 6th-8th 
Principal: Annabel Castillo-Gomez 
anagomez@unitedisd.org 
PHONE: (956) 473-6600 
FAX: (956) 473-6699 
CLARK 
500 Hillside Rd., (Rear), 78041 
Grades: 6th-8th 
Principal: Rene Rodriguez 
rener@unitedisd.org 
PHONE: (956) 473-7500 
FAX: (956) 473-7599 
S.GARCIA 
499 Pefia Drive, 78046 
Grades: 6th-8th 
Principal: Raul Nufio 
muno l@unitedisd.org 
PHONE: (956) 473-5000 
FAX: (956) 473-5099 
GONZALEZ 
5208 Sta. Claudia Lane, 78043 
Grades: 6th-8th 
Principal: Adriana P. Ramirez 
aramirez5@unitedisd.org 
PHONE: (956) 473-7000 
FAX: (956) 473-7099 
LOS OBISPOS 
4801 S. Ejido Rd., 78046 
Grades: 6th-8th 
Principal: Armando Salazar 
asalazar l@unitedisd.org 
PHONE: (956) 473-7800 
FAX: (956) 473-7899 

TRAUTMANN 
8501 Curly Lane, 78045 
Grades: 7th-8th 
Principal: Raymundo Gonzalez, III 
rgonzaleziii@unitedisd.org 
PHONE: (956) 473-7400 
FAX: (956) 473-7499 
TRAUTMANN 6th CAMPUS 
909 E. Del Mar, 78045 
Grades: 6th only 
Asst. Prin.: Rosanna Arizola 
rarizola@unitedisd.org 
PHONE: (956) 473-1700 
FAX: (956) 473-1799 
UNITED 
700 E. Del Mar Blvd., 78045 
Grades: 6th-8th 
Principal: Roberta "Bobbie" Ramirez 
rramirez6@unitedisd.org 
PHONE: (956) 473-7300 
FAX: (956) 473-7399 
UNITED SOUTH 
3707 Ave. Los Presidentes, 78046 
Grades: 6th-8th 
Principal: Beth Porter 
dbporter@unitedisd.org 
PHONE: (956) 473-7700 
FAX: (956) 473-7799 
WASHINGTON 
10306 Riverbank Dr., 78045 
Grades: 6th-8th 
Principal: David H. Gonzalez 
dhgonzalez@unitedisd.org 
PHONE: (956) 473-7600 
FAX: (956) 473-7699 

HIGH SCHOOLS 

J. B. ALEXANDER 
3600 E. Del Mar Blvd., 78041 
Grades: 9th-12th 
Principal: Dolores W. Barrera 
dwbarrera@unitedisd.org 
PHONE: (956) 473-5800 
FAX: (956) 473-5999 
J. B. ALEXANDER 
MAGNET 
3600 E. Del Mar Blvd., 78041 
Dean: Elvira Gaona 
egaona@unitedisd.org 
PHONE: (956) 473-5866 
FAX: (956) 473-5998 
L.B. JOHNSON 
5626 Cielito Lindo Blvd., 78046 
Grades: 9th-12th 
Principal: Elva Margarita Martinez 
maggiem@unitedisd.org 
PHONE: (956) 473-5100 
FAX: (956) 473-5281 

L. B. JOHNSON CAREER 
ACADEMY 
5626 Cielito Lindo Blvd., 78046 
Grades: 9th-12th 
Dean: Carmen Gamez 
cgamez@unitedisd.org 
PHONE: (956) 473-5350 
FAX: (956) 473-5281 
UNITED 
2811 United Ave., 78045 
Principal: Alberto Aleman, Jr. 
aaleman@unitedisd.org 
PHONE: (956) 473-5600 
FAX: (956) 473-1980 
UNITED MAGNET 
2811 United Ave., 78045 
Dean: Angelica Sanchez 
arsanchez@unitedisd.org 
PHONE: (956) 473-5627 
FAX: (956) 473-1981 
UNITED 9TH CAMPUS 
8800 McPherson, 78045 
Assoc. Prin.: Arlene Trevino 
atrevino@unitedisd.org 
PHONE: (956) 473-2400 
FAX: (956) 473-2499 
UNITED SOUTH 
4001 Ave. Los Presidentes, 78046 
Grades: 9th-12th 
Principal: David R. Canales 
dcanales@unitedisd.org 
PHONE: (956) 473-5400 
FAX: (956) 473-5599 
UNITED SOUTH MAGNET 
4001 Ave. Los Presidentes, 78046 
Grades: 9th-12th 
Dean: Priscilla Munoz 
pmunoz@unitedisd.org 
PHONE: (956) 473-5440 
FAX: (956) 473-5598 
S.T.E.P. 
5201 Bob Bullock Loop, 78041 
Grades: 6th-12th 
Dean: Eduardo J. Garza 
ejgarza@unitedisd.org 
PHONE: (956) 473-6500 
FAX: (956) 473-6599 

Elementary Schools 26 
Middle Schools 9 
High Schools 4 
S.T.E.P. Academy (Schooling 
Towards Exceptional Performance)..I 

Total Campuses 40 




